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Accountant 1
Tennessee Department of Treasury

To apply, submit your resume to: Treasury.Resumes@tn.gov

The Tennessee Department of Treasury impacts the lives of Tennesseans every day. Treasury is responsible for many of
the financial operations of state government, including managing more than $60 billion in assets through its various
investment programs. We administer the State’s Retirement Program, RetireReadyTN, which combines the state
pension plan, Tennessee Consolidated Retirement System, and the State’s Deferred Compensation plan. Treasury serves
all Tennesseans by helping to educate and empower them to make smart financial choices, and by providing public-
serving programs in the areas of college savings, financial literacy, unclaimed property, criminal injuries compensation,
and more.

Job Overview:
The Accountant 1 position is responsible providing entry-level accounting support to the various programs administered
by the department.

Key Responsibilities:
e Record daily journal entries for transaction activity.
e Perform daily, monthly, and quarterly reconciliations from various subsidiary systems to the general ledger.
e Generate internal and external financial reports.
e Maintain procedures and internal control documents.

Minimum Qualifications:
e Graduation from an accredited four-year college or university with a major in accounting.
e A CPA license must be obtained within a reasonable time as a requirement for this position. A reasonable time
will be dependent on the CPA requirements to sit for the exam, the needs of the candidate and the applicable
job duties.

e Candidates must be proficient in Microsoft Excel.

Preferred Qualifications:
e Athorough understanding of advance functions such as VBA/macros, indexing, arrays, and data tables.
e Experience with Oracle ERP and/or Sage General Ledger software.

The State of Tennessee is an Equal Opportunity Employer.
View other career opportunities at Treasury.

Connect with Treasury Online
Facebook @TNTreasury | Twitter @TNTreasuryDept | LinkedIn @Tennessee Department of Treasury

Pursuant to the State of Tennessee’s Workplace Discrimination and Harassment policy, the State is firmly committed to the principle of fair and equal employment
opportunities for its citizens and strives to protect the rights and opportunities of all people to seek, obtain, and hold employment without being subjected to illegal
discrimination and harassment in the workplace. It is the State’s policy to provide an environment free of discrimination and harassment of an individual because of
that person’s race, color, national origin, age (40 and over), sex, pregnancy, religion, creed, disability, veteran’s status or any other category protected by state and/or
federal civil rights laws.
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